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Read180/System 44 ELA Intervention Syllabus

Virtual Office Hours
These are hours which I will be available, live, on Google Meet, for questions regarding assignments, schedules, and other schoolwork concerns. Find the link for my Virtual Office hours in our Google Classroom. I am also available by phone at (909) 591-2161 or (909) 628-1202 X 7153 during my office hours which are:
                        Tuesday, Wednesday----------------------Thursday, Friday
                       7:45 AM - 8:15 AM-------------------------1:45 PM -2:15 PM
Shirley_vanveen@chino.k12.ca.us or through Google Meet “vanveenofficehours”.


ESSENTIAL MATERIALS
· Computer

· Internet
· Mic to record your voice response
· ClassLink (accessed through Townsend website)
· Read180/System 44 Computer Zones (accessed through ClassLink) -- Per district directive, student access will be allowed at home from 7 A.M. to 10 P.M., Monday through Thursday
· Google Classroom (accessed through ClassLink)
· [bookmark: _Hlk49781030]Office 365 (accessed through ClassLink) 
· IXL Language Arts (accessed through ClassLink)  

ASSIGNMENT EXPECTATIONS
· 30 minutes of Read180 or System 44 Zones three times per week (Monday, Tuesday, Thursday)
 (Explore Zone, Reading Zone, Language Zone, etc.)
· 25 minutes -Independent Reading (Tuesday, Thursday)
· 25 minutes- Live small group Instruction (Tuesday, Thursday)

GRADING SCALE
	90% - 100%	=	A
	80% - 89.9%	=	B
	70% - 79.9%	=	C
	60% - 69.9%	=	D
	0% - 59.9%	=	F
Students will have access to their grades through Aeries, teacher feedback, and/or Google Classroom.
CITIZENSHIP/WORK HABITS GRADE (O, S, N, U)
· Assignments returned on time
· Organized and ready to go
· Courteous and helpful to classmates and teacher
· Is thoughtful before speaking and is sure that what is said is relevant to everyone
· Reliable, dependable
These grades are equally important.  These grades indicate overall character, effort, organization, cooperation, and perseverance. 
AT-HOME ADULT SUPPORT
Please encourage your student to complete assignments in a quiet place. Since we are not in class, your home is the classroom. We understand this task may be difficult, however, creating a routine that is similar to the school day will help your student maintain normalcy for the academic day. Manageable chunks that resemble the school day schedule may keep students from feeling overwhelmed.
Also, please encourage your student to ask questions during school and office hours. We encourage your student to be the one to reach out to the teacher with questions.
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Sit upright,in a chair, at a desk or
table
Speak calmly and use kind words
Use technology for academicpurposes|
Use approved websites and be

indful of your digital “footprint”
Limitfood and drink around
technology

Log in a few minutes before each class
starts

Enter Google Classreom on mute with
your cameraon

Follow the rules of each class

Be an active participant while allowing|
others to hear and be heard

Work collaboratively with others and
value their perspective

'Access school applications from your
ClassLink account

Be prepared with materials neededfor]
dass including a fully charged device
Practice email

Practice Academic Honesty

Give your personal beston all
assignments and submit on fime

Use office hours wisely and bring any
questions you may have
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STUDENTS SHOULD ONLY EMAIL STAFF FROM YOUR
Student@stu.chino.k12.ca.us DISTRICT EMAIL ADDRESS

" SUBJECTLIN SV
Remember to include your first and last name, class and period A /

GREET YOUR CONTACT PROPERLY:
Include a greeting! It can be as simple as follows:
Dear Mr. Ranger,
Only use first names IF the person introduced themselves in
\_that manner. Otherwise use FORMAL fitles such as Mr. / Mrs._

INTRODUCE YOURSELF:

While it is tempting to go straight to your question, take time to
briefly remind the person you're writing to who you are.

Here’s an example.
| This is Tommy Townsend in your 7th period History Class.

;
Q\,S le+ [ BE POLITE
Always remember to say “please” and “thank you” as
necessary throughout the email. Instead of demanding, be
thoughtful and polite. If you are upset, give yourself time
before sending the email.

BE BRIEF, POSITIVE AND FRIENDLY:
Anyone that you email could be busy, 5o keep it short and
sweet. Make sure to use a friendly and polite tone. Give options
if necessary to show that you are willing to work with the other
person. No need to reply to a response email with a thank
. you-that adds to their work load. They know you're grateful!

D n‘t PROOFREAD YOUR EMAIL BEFORE SENDING IT
Look over the emailfor any grammar or spelling mistakes before
you send it. These can distract the reader from what you are
trying to say to them. Pay attention to who s cc'ed on the email

ORGE [/ Did you unnecessarily hit reply all to an email?





